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Standards for the use by orthoptists of exemptions to sell and supply medicines mapping

How to complete this document
The following should be used as a guideline when providing your documentary evidence, and as a checklist before you submit it to us. To ensure we are able to find relevant and pertinent information about how your programme meets the standards, please ensure that your evidence is presented in a coherent and user-friendly way. If we are unable to navigate your documentation, we will return it to you for resubmission. We may also request large print copies of any documentation that you submit.

Your electronic submission should exactly mirror your physical submission. In your electronic submission, please ensure that you group similar documents together into one. For example, please provide one document containing all staff CVs (if applicable). Please also note that our document management system strips documents out of WinZip files, and therefore any folder structure organisation that you do will be lost when documents are added to our system. Therefore, please ensure you contain all identifying information in the filename.

	Your documents should:
· include a contents page or index
· have clear headings
· have page numbers
· have clear colour contrast (eg black on white)
· be in a sans serif font (eg Arial), preferably size 12
· be grouped together wherever possible

Your documents should not:
· include documents not referenced in your mapping
· contain highlights or shading
· include scanned text documents (provide original Word documents instead)
· include uncompressed photos
· include web links that we are unable to access
	Your mapping document should:
· indicate where evidence can be found for each standard in the accompanying documentation
· reference exact document titles
· reference correct page and paragraph numbers
· contain correct and externally accessible web links
· be in Arial size 12

Your mapping documents should not:
· contain the evidence itself
· be completed as “not applicable”




For example:

	Standards for education providers
	Where can evidence be found to demonstrate that you meet this standard? (eg Programme spec, page 7, paragraph 4)

	A.3 The admissions procedures must apply selection and entry criteria, including accreditation of prior (experiential) learning and other inclusion mechanisms.
	Programme specific information in the Admissions Handbook for staff, page 6, paragraph 2
University wide AP(E)L admissions procedures can be found here:
www.exampleuniversity/exampleAPELprocess.org 

	B.6 Subject areas must be taught by staff with relevant specialist expertise and knowledge.
	Staff CV’s; module descriptors
Appendix 16 – List of module leaders

	D.2 The length of time spent in practice placements must be appropriate to support the delivery of the programme and the achievement of the learning outcomes.
	Placement Handbook – pages 12-14
Appendix 3 – Memorandum of understanding with employers, section 2
Appendix 4 – Example of Placement Quality Assurance Form demonstrating the learning outcomes to be achieved



Standards for education providers

	Standards for education providers
	Where can evidence be found to demonstrate that you meet this standard? (eg Programme spec, page 7, paragraph 4)

	Admissions
	

	A.1 The admissions procedures must give both the applicant and education provider the information they require to make an informed choice about whether to take up or make an offer of a place on a programme.
	

	A.2 The admissions procedures must apply selection and entry criteria, including appropriate academic and professional entry standards.
	

	A.3 The admissions procedures must apply selection and entry criteria, including accreditation of prior (experiential) learning and other inclusion mechanisms.
	

	A.4 The admissions procedures must ensure that the education provider has equality and diversity policies in relation to applicants and students[footnoteRef:1], together with an indication of how these will be implemented and monitored. [1:  Throughout this document, ‘students’ means registered orthoptists completing training programme in the use of exemptions.] 

	

	Programme management and resources
	

	B.1 The programme must have a secure place in the education provider’s business plan.
	

	B.2 The programme must be effectively managed.
	

	B.3 The programme must have regular monitoring and evaluation systems in place.
	

	B.4 There must be a named person who has overall professional responsibility for the programme who must be appropriately qualified and experienced and, unless other arrangements are agreed, be on the relevant part of the Register.
	

	B.5 There must be an adequate number of appropriately qualified, experienced and, where required, registered staff in place to deliver an effective programme.
	

	B.6 Subject areas must be taught by staff with relevant specialist expertise and knowledge.
	

	B.7 A programme for staff development must be in place to ensure continuing professional and research development.
	

	B.8 The resources to support student learning in all settings must be effectively used.
	

	B.9 The resources to support student learning in all settings must effectively support the required learning and teaching activities of the programme.
	

	B.10 	The learning resources, including IT facilities, must be appropriate to the curriculum and must be readily available to students and staff.
	

	B.11 There must be adequate and accessible facilities to support the welfare and wellbeing of students in all settings.
	

	B.12 	There must be a system of academic and pastoral student support in place.
	

	B.13 	There must be a student complaints process in place.
	

	B.14 Throughout the course of the programme, the education provider must have identified where attendance is mandatory and must have associated monitoring mechanisms in place.
	

	B.15 Service users and carers must be involved in the programme.
	

	Curriculum
	

	C.1 The learning outcomes must ensure that those who successfully complete the programme meet the standards for orthoptists using exemptions in legislation for the sale, supply and administration of medicines. 
	

	C.2 The programme must reflect the philosophy, core values, skills and knowledge base as articulated in any relevant curriculum guidance.
	

	C.3 Integration of theory and practice must be central to the curriculum.
	

	C.4 The curriculum must remain relevant to current practice.
	

	C.5 The curriculum must make sure that students understand the implications of the HCPC’s standards of conduct, performance and ethics on their use of exemptions in legislation for the sale, supply and administration of medicines. 
	

	C.6 The delivery of the programme must support and develop autonomous and reflective thinking.
	

	C.7 The delivery of the programme must encourage evidence-based practice.
	

	C.8 The range of learning and teaching approaches used must be appropriate to the effective delivery of the curriculum.
	

	C.9 When there is inter-professional learning the profession-specific skills and knowledge of each professional group must be adequately addressed.
	

	Practice placements
	

	D.1 Practice placements must be integral to the programme.
	

	D.2 The length of time spent in practice placements must be appropriate to support the delivery of the programme and the achievement of the learning outcomes.
	

	D.3 The practice placements must provide a safe and supportive environment.
	

	D.4 The education provider must maintain a thorough and effective system for approving and monitoring all practice placements.
	

	D.5 There must be an adequate number of appropriately qualified, experienced and, where required, registered staff in the practice placements.
	

	D.6 Practice placement educators must have relevant knowledge, skills and experience.
	

	D.7 Practice placement educators must be appropriately registered, unless other arrangements are agreed.
	

	D.8 There must be regular and effective collaboration between the education provider and the practice placement provider.
	

	D.9 Students and practice placement educators must be fully prepared for the practice placement environment, which will include information about an understanding of:
– the learning outcomes to be achieved;
– the timings and the duration of the experience and associated records to be maintained;
– expectations of professional conduct;
– the professional standards which students must meet;
– the assessment procedures including the implications of, and any action to be taken in case of, failure to progress; and
– communication and lines of responsibility.

	

	D.10 Learning, teaching and supervision must encourage safe and effective practice, independent learning and professional conduct.
	

	D.11 A range of learning and teaching methods that respect the rights and needs of service users and colleagues must be in place throughout practice placements.
	

	Assessment
	

	E.1 The assessment strategy and design must ensure that the student who successfully completes the programme has met the standards for orthoptists using exemptions in legislation for the sale, supply and administration of medicines.
	

	E.2 All assessments must provide a rigorous and effective process by which compliance with external-reference frameworks can be measured.
	

	E.3 Professional standards must be integral to the assessment procedures in both the education setting and practice placement setting. 
	

	E.4 Assessment methods must be employed that measure the learning outcomes.
	

	E.5 The measurement of student performance must be objective and ensure safe and effective use of exemptions in legislation for the sale, supply and administration of medicines.
	

	E.6 There must be effective monitoring and evaluation mechanisms in place to ensure appropriate standards in the assessment.
	

	E.7 Assessment regulations must clearly specify requirements for student progression and achievement within the programme.
	

	E.8 Assessment regulations, or other relevant policies, must clearly specify requirements for approved programmes being the only programmes which contain any reference to an HCPC protected title or part of the Register in their named award.
	

	E.9 Assessment regulations must clearly specify requirements for a procedure for the right of appeal for students.
	

	E.10 Assessment regulations must clearly specify requirements for the appointment of at least one external examiner who must be appropriately experienced and qualified and, unless other arrangements are agreed, be from the relevant part of the HCPC Register.
	




Standards for orthoptists using exemptions in legislation for the sale, supply and administration of medicines

	Orthoptists must:
	Where can evidence relating to the delivery and assessment of each standard be found in the accompanying documentation? (eg Module descriptor AB1234, Learning outcome XXXX)

	1 Understand pharmacodynamics, pharmacokinetics, pharmacology and therapeutics relevant to medicines use within their professional scope of practice and how these may be altered by certain characteristics
	

	2 Understand the legal context relevant to the use of exemptions in legislation for the sale, supply and administration of medicines, as well as current local and national policy and guidance concerning medicines use
	

	3 Understand the differences between the sale, supply and administration of medicines using exemptions, other supply / administration mechanisms and prescribing mechanisms
	

	4 Understand the various pharmacological and non-pharmacological approaches to disease management relevant to their practice and the risks and benefits of each option
	

	5 Understand the importance of shared decision-making with service users to encourage self-care and adherence with medicines advice
	

	6 Be able to make a decision about whether to sell, supply or administer medicines using exemptions, based on a relevant examination, assessment and history taking
	

	7 Be able to undertake a thorough, sensitive and detailed patient medical history, including an appropriate medication history
	

	8 Be able to communicate information about medicines clearly with service users and others involved in their care
	

	9 Be able to evaluate each potential treatment option with respect to an individual service user, taking into account relevant factors, the service user’s circumstances, co-morbidities and other medicines taken
	

	10 Be able to demonstrate safe use of medicines
	

	11 Be able to undertake drug calculations accurately
	

	12 Be able to monitor response to medicines and modify or cease treatment as appropriate within their professional scope of practice, including referral to another professional
	

	13 Be able to identify adverse medicine reactions, interactions with other medicines and diseases and to take appropriate action
	

	14 Be able to recognise different types of medication error and respond appropriately
	

	15 Understand antimicrobial resistance and the roles of infection prevention and control
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